Jenny Wren Nursery Finance Policy
Jenny Wren Nursery is a ‘not for profit’ charitable run nursery that provides high quality childcare and education. The information below gives an outline of Jenny Wren Nursery’s funding and finance policies. If you have any queries regarding your funding or invoice, please do not hesitate to contact the nursery via email jennywrennursery@yahoo.com 
Fees

A refundable Registration/holding fee of £30 will be charged when you register your child at Jenny Wren Nursery (this shall be deducted from your first Invoice).

Our current fees are as follows:
Hourly rate - £8
Early Bird session – 8.30am-9am (0.5 hours) = £4
Morning session – 9am-12pm (3 hours) = £24
All day session – 9am-2pm (5 hours) = £40
When your child starts nursery, we offer a free settling in session where the parent/carer stays with the child for up to an hour. This gives the opportunity to visit the nursery and meet your child’s key person.
Snack time

As a nursery we believe wholeheartedly in the value of sitting down and eating our healthy snack together.  Our belief is that all children benefit from a communal snack time, getting to experience and try new foods as well as observing their peers enjoying the same foods.  It is a time for the children to socialise with others and have discussions as well as supporting children's positive eating habits and routines.  As a setting we will provide the children with a variety of our snacks each session/week rather than families providing their own healthy snack for their child.  To enable this to continue, we would ask that parents/carers give a voluntary contribution towards the cost of the snacks.  The contribution would be voluntary, however please note that without sufficient voluntary contributions we may have to stop providing these snacks.  If this was to happen, we would provide families written notice.
Each session the nursery will provide a healthy snack which will include -

- a carbohydrate eg crackers, toast, bread, breadsticks, crumpets, pancakes, rice cake, oat cracker, bagel

- a dip/spread eg margarine, houmous, cream cheese, marmite.  

- Fruits/vegetables eg banana, apples, oranges, grapes, pears, cucumber, carrots, strawberries, blueberries, peppers, pineapple. 

Trips/Outings  

These will be informed about separately and the Nursery will be closed on these occasions. Parents/ Guardians are expected to accompany their child/ren on visits or trips to places of interest.  The nursery will ask families for a voluntary contribution towards any trips/outings.
15 Hour Universal Entitlement
We offer 15 hour funded places for:

·              All 3 and 4 year olds.
The term after a child turns 3 years old, they are entitled to Early Year Education Entitlement (EYEE) and can attend Jenny Wren Nursery for up to 15 hours a week at no cost to their parent/carer, this is subject to availability.

3 and 4 year old funding:

	Your Child’s Date of Birth:
	EYEE FREE 15 Hours Start:

	1st April to 31st August 
	Autumn Term 

	1st September to 31st December 
	Spring Term 

	1st January to 31st March 
	Summer Term 


Jenny Wren Nursery can accept the 2 year old funding if your child is aged 3 year old and have a valid code.  This can be used before they receive the 3 and 4 year old funding.

Please note that Jenny Wren Nursery has no involvement with the allocation of funding and the responsibility of applying for funding and re-verifying funding codes each term remains solely the responsibility of parents/carers. Reminders shall be emailed out to ensure that applications and re-verifications are done by parents/carers before deadlines however Jenny Wren Nursery takes no responsibility for ensuring that this has been done. If you miss funding deadlines supplied, you shall be liable for the full payment of your child’s Nursery fees.
30 Hour Extended Entitlement
We offer 30 hour funded places for:

· All eligible families of 3 and 4 year olds.  It is the family’s responsibility to check their eligibility and to obtain a valid funding code.

Some children are also eligible to 30 hours free childcare after their 3rd birthday subject to their parent’s circumstances. To confirm eligibility, parents need to apply to the Inland Revenue directly who, if your application is successful, will issue a unique identifying code. This code has a limited validity, and we are unable to deduct funding from invoices without one. It is the parent’s responsibility to ensure they reapply for an updated code when their existing one is due to expire.  

Further details of the Extended Entitlement Scheme can be found at https://www.gov.uk/government/publications/30-hours-free-childcare-eligibility.

Invoicing and payment of fees
Fees are invoiced before the start of the term.  As a ‘not for profit’ charitable run nursery, we require prompt payment to ensure the smooth running of the nursery. If a child starts at the nursery halfway through a term, the invoice will be sent when the child has attended their first session, which will be their settling in session. 
We prefer direct bank transfer payments where possible please using your child’s name as the reference and the bank details are as follows:

HSBC
Account Number – 71783254

Sort Code – 40-20-06
Please note, fees still have to be paid if your child is absent due to holidays or sickness. We require 6 weeks notice in writing if you wish to reduce the number of sessions your child attends. It is important to note that this also includes the sessions which you commit to for future terms. This also requires 6 weeks’ notice if you wish to reduce or change the sessions you have requested.  We do not charge for bank holidays.  
Childcare Vouchers

We are registered to accept most childcare vouchers as payment. Contact your employer’s HR department to register for their voucher scheme. These will then be deducted from your salary each month and you can then pay your invoice with these.

Tax Free Childcare Scheme

The government have introduced a scheme that allows parents and family to contribute into an account and they then “top up” the funds by 20p for every 80p paid in. For eligibility and details see https://www.gov.uk/government/news/tax-free-childcare-10-things-parents-should-know
Late Collection of children

Parents are expected to collect their child by the end of their pre-agreed session. If a parent is aware they are going to be late they should try to find somebody else to collect their child and let this person know the password required for collecting their child. The nursery must be informed of this. If parents are unable to find someone else to collect their child, they must inform the nursery that there will be a problem with the collection of their child.   Staff can then follow the ‘uncollected child policy’.

If the above criteria has not been met a late collection fee will be enforced of £15 every half an hour of being late.  For example if a parent/carer is 10 minutes late they would be charged £15, if a child is collected 35 minutes late a charge would occur of £30 and so on.
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