
Alcohol, Drugs and Smoking Policy


Policy Statement 

At Jenny Wren Nursery we believe in providing a healthy, safe and comfortable environment and therefore strongly prohibit the use of or possession of cigarettes, illegal drugs and alcohol on the nursery premises at any time.  We consider it to be a serious breach of the nursery policies if staff, volunteers, visitors or students are found in possession of these and it will be treated as a very serious disciplinary matter.

Staff, volunteers, visitors and students are made fully aware of this policy during their induction and why we at Jenny Wren Nursery believe that through our actions we can model our ethos of healthy living.

Alcohol and drugs: arriving at work under the influence of alcohol or illegal drugs
  Procedures
· Staff, volunteers, visitors and trainees must not bring alcohol or illegal drugs onto the nursery premises.
· Alcohol must not be consumed and drugs not used whilst at work.
· Anyone found on the nursery premises in possession of any suspicious substances whilst at work will be reported to the police.
· Staff, volunteers, visitors and trainees found, or suspected to be, under the influence of alcohol or drugs whilst at work will be asked to leave the premises and offered assistance to return home safely.  The nursery Manager will discourage them from driving themselves home.
· Staff, volunteers and trainees working at the nursery found to be, or suspected of, misusing drugs or alcohol at work will be investigated and reprimanded through the nursery’s disciplinary procedures.
· Disciplinary procedures will be followed in accordance with the management team and core group committee.  
· A note will be made on the employee’s file.
The manager will inform the core group committee chair.
· The member of staff will not return back to work until the disciplinary process has been completed.

An employee disclosing they have a drugs and/or alcohol problem
If a member of staff, a volunteer or a student working at the nursery disclose they have a problem with alcohol or drugs they will not be subject to disciplinary procedures (except in cases of gross misconduct), provided they:
· Seek a programme of rehabilitation
· Their work, behaviour, attitude and performance is unaffected and is satisfactorily maintained

The nursery always seeks to support staff, volunteers and students working at the nursery and in doing so will provide confidential support to ensure the best possible outcome for both parties.

Confidentiality
In some cases, it will be required for the nursery to share information when the health and safety of the children and their welfare is compromised.  


Prescription and over-the-counter drugs

· Prescribed and over-the-counter drugs can be used in accordance with the label, the patient instruction leaflet, and the pharmacist’s instructions.  
· Employees are responsible for checking the side effects of any such medication.
· Where the effects of the medication may impact on the member of staff’s ability to do their job safely and effectively, they must inform the nursery managers immediately or the core group committee.
· The member of staff taking the drugs must inform the nursery managers if such side effects occur whilst at work.
· In this case the Manager will ask them to go home and a suitable, qualified member of staff will cover their position, ensuring child to staff ratios are still adhered to.

Children in possession

· Children should never arrive at nursery in possession of any alcohol, tobacco, matches, lighters, products that could be inhaled, illegal drugs or solvents, (this includes in the child’s bags or in their clothing, i.e. a pocket). 
· If this is the case, the item will be confiscated by the nursery member of staff who has identified the item.
· The nursery managers will be made aware immediately.
· The item will be put out the reach of children.
· The children’s social care services team will be contacted and the police in line with our safeguarding policy.
· Parent/guardians will be contacted and a log of the incident will be made on the nursery incident form as stated in the nursery safeguarding policy.



Contact number for Single point of advice (SPOA):
                                                                 [image: East Sussex County Council Social Services]

                                                                  Single Point of Advice
 	                                                                                                           01323 464222

 						                        Out of hours: 01273 335905/6


A child arrives suspected to be under the influence of alcohol and/or drugs

If any child arrives at nursery appearing to be ‘under the influence’ of alcohol or drugs, medical help will be sought at once and first aid given, (if required).  The Local Authority’s Single Point of Advice (SPOA) will be contacted and the parents/carers in line with the nursery’s safeguarding policy.


A parent/guardian/carer wishing to collect under the influence of drugs or alcohol

If a parent/guardian/carer appears to be under the influence of alcohol or drugs that may impair their ability to care for the child(ren) they are collecting, the nursery will:

· initially try to persuade the parent/guardian to keep the child at the nursery.
· arrange for an alternative carer to collect the child(ren) through using the emergency contact list on the child’s booking form.

Whilst we do not allow children to leave with a parent/guardian/carer that is deemed under the use of drugs/alcohol it may not always be possible to stop the parent/guardian/carer from collecting the child(ren).  If the parent/guardian insists on collecting their child and we are concerned the parent/guardian are not able to care for the child(ren), the SPOA will be contacted in line with our safeguarding policy.


Smoking policy

Smoking is not permitted anywhere on the nursery school premises.  This rule applies equally to staff, volunteers, visitors, parents and trainees.  We comply with health and safety regulations and the safeguarding and welfare requirements for the Early Years Foundation Stage in the making in our setting a no-smoking environment-both indoors and outdoors.

· No smoking signs are displayed.
· Staff who smoke do not do so during working hours, unless on a break and off the nursery premises.
· Staff who smoke during their break make every effort to reduce the effect of the odour and lingering effects of passive smoking for children and colleagues.
· No e-cigarettes are allowed on the premises.
· Staff, volunteers and trainees working at the nursery found to be smoking on the nursery premises will be reprimanded through the nursery’s disciplinary procedures.
· Disciplinary procedures will be followed.
· A note will be made on the employee’s file.
· The manager will inform the core group committee chair.
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